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1 Introduction

The Time Slot Managament is one of the two components of the Yardmanagement in RIS.
This tool combines a time slot booking system in which carriers, clients and suppliers can
book time slots for their deliveries and pick-ups at a Rhenus site, with a vehicle management
system for the employees of the inbound and outbound.

In this manual all divisions of the Time Slot Management which are relevant for external
users, are explained.

2 Dashboard

The dashboard is the first tab in the Time Slot Management system and forms the entry in
the tool.

Information is displayed on tiles and in diagrams. With one click on a tile one can enter the
particular tab right away.

Overview New Booking

Bookings

The tiles on the dashboard can be moved and adjusted. With the X on the top right of the tile
one can remove a tile from the dashboard.
If one wants to bring a removed tile back to the dashboard, one has to click on the “plus” icon

B
( i€ ) and drag the tile back on the dashboard.

All adjustments made in the dashboard can be saved by clicking on the “save” icon (@).
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3 Overview

In the tab overview all bookings of the user are displayed.

Dashboard  Bookings | Oveniew | Vehicle Checkin  New Booking

Drag a column header and drop it here to group by that calumn
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2031 Inga Test Te
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Carrier v Vehicle Registrali.. v Reference Number

Dachser

ABC Spedition

ABC Spedition

ABC Spedition

ABC Spedition

ABC Spedition

ABC Spedition

ABC Spedition

Altmann/Rhenus Freight
Logistics

DHL Express

123456

UN RH 535

DODA123

doIL 1990

DODO 123

DO DA 258
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~  announced

24.05.2016 13:00

17.05.2016 13:00

10.05.2016 13:00

09.05.2016 07:00

In this table all announced, canceled, checked-in, called and completed bookings are shown.
Completed bookings are only displayed for 24 hours after completion.

Every column of the table can be filtered, sorted or hidden. To do so, one has to click on the
topic of the column.
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Sort Ascending

sort Descending

Columns

Filter

= Sorts the table according to ascending order of the column.

= Sorts the table according to descending order of the column.

= Shows all columns which can be hidden by deactivating the
particular checkbox.

=> Filters the column for maximum two different features with
adjustable accuracy.
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Apart from that, different actions can be performed in the overview of the Time Slot
Management:

1. Download attachments: If a document was attached to the booking, this document
can be downloaded in the overview. To do so, the paper-clip icon in the first column
of the table has to be clicked.

:l & 0O ¢ ~ v

a)

2. Download booking receipt: The booking receipt of announced bookings can be
downloaded in the overview. For recurring appointments no booking receipt is
generated after the completion of the booking. The booking receipts of the
appointments of a recurring booking can be downloaded here.

To download the booking receipt one has to click on the “download” button ( + ) in
the second column of the table.

3. Cancel, Edit, And Reschedule: Announced bookings can be adjusted before the
vehicle reaches the site.
The first option is to cancel the appointment. This means, that the booking is deleted.
However, the booking will still be displayed in the overview with the status “canceled”.
Another option is to edit the data of the booking which is not relevant for the allocation
of the time slot (e.g. additional information).
Moreover it is possible to reschedule an announced appointment. This means that
the original appointment will be deleted and a new appointment with the same data
(except for the preferred date) can be booked. If this button is pushed, the user is
directed to the tab “New Booking” and can book a new appointment with the same
data.
To perform these actions the user has to mark the particular booking in the overview
table per click and then push corresponding button in the header.

Check In Cancel Edit Reschedule

Drag a column header and drop it here to group by that column
Process w  Status = w  Movement Type w | Bool

Cancelled | 3| 203

B 9 9w
I_{ nounces } m-’E N
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4  New Booking

In this tab new appointments can be booked.

In the first step first few input fields of the booking form need to be filled.

Cwenview Vehicle Check-in Mew Booking

Carrier *
Preferred date * Mo c
Site * -
Client * -

The field “carrier” has to be filled in every booking because with the entry in this field the
booking is linked to the corresponding carrier. The field is an autocomplete field. All entries
made in this field are saved and provided for all users.

In the field “preferred date” the booker can enter a date and time for their appointment. There
iS no guarantee, that this date and time is available.

Apart from this the booker has to enter the Rhenus site and the client to which he would like
to come.

After the selection of site and client, more client-specific input fields appear on the form.
These input fields are either relevant for the allocation of the time slots (constraints,
mandatory fields) or additional information which are desired by the site or the client.

When these fields are also filled in, documents can be attached to the booking.

After this step available appointments for the delivery or pick-up can be searched by clicking

QSearch free time slots

on the “search” button (
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Carrier * ABC Spedition
Preferred date * 12/05/2016 15:30 e cC

Site * TST_STDORT -

Client * Demao -

Movement Type * Inbound -

Vehicle Type * Wan -

Order | Delivery Note Number 123456 +

Begleitdokumente hochladen

Qi Search free time slots

Available Appointments

3 06:00Uhr
T 06:15Uhr
3 06:30Uhr
3 06:45Uhr
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Per click on one of the displayed appointments one can select the time slot. After the
selection the booking has to be confirmed in the following pop-up.
[Screenshot]

After the confirmation a booking receipt as PDF is generated.

When arriving at the site, the driver of the vehicle should have the booking receipt on hand
because this document contains the booking ID which is used by the gate keeper or check-in
to identify the booked appointment.

Zeitfenstermanagement Zz|RHENUS
TST_STDORT LOGISTICS

Buchungs-ID: 2016
Baoaking I ID-réservalion | ID-Resersgi | Homep nosywenta o Gpornpasssun | Caene 1D - igentdeissg s
Buchungsheleg undefined

Booking receipl { néservalion 7 Zadwiadezenie rezeraadi §KynoH, peaepaaiwn

Datum 02.05.2016 Uhrzeit 13:00 Uhr

Digie | Diate / Daia | Qava § gara Time I Horaira’ Godzina f Bpewn [ Bpema 13 faks

Buchungsdaten:

Boakng desals { Dornéss | Dane razersaci ! [asqwe 0oayMarTa o SROHRpGRIHA | Jakkd 38 DeIRpeailes

Terminart: Anlieferung

Fahrzeugtyp: grof:

Bitte bis spatestens 15 Minuten vor dem gebuchten Zeitfenster mit dem
Buchungsbeleg beim Pfortner melden!

Bei spaterer Ankunft und bei Fehlen des Buchungsbeleges kann das
gebuchte Zeitfenster nicht zugesichert werden!
Pleass show s booking receipd al least 15 minutes bedans e booked Sme 3 ihe gabe or driver regairation!ln cases of lale arival or missing beaking receipl
v barkied lime @0l can nol be asuaned!

aullez 5"l wous plait vows manifestar su mains 15 min avant volre plage hansire & kecceull. mund da volre rdservation S8 vous arvaz plus tand au Maved pas
walng Mésanaion NOUS Ne PIUYVDRE DAS vous garantin volne plage horaie

Proszg, napdiniej 16 minul preed zarezerscwanym preedoaiem czasowym a zgloszenie sig u Partiera z zadwiadcreniem rezerwacii (2 powadu paénisjszega
przyjazdu lub braku zaswiadczenia rezerwacy, dany proe ZASoWy Nie Zastanie zaperamicry

TICoRAMTAGTA, Hes Noaieoe i 33 15 MeyT 40 38000 POSAHHON BPEMEHH, C 0KYWERTOM O GDOHAPOSaH OOPATHTLGN Ha NPORBIHIR K CIGEEULLEMY
ETORMY, LWSSHEADY ) A COOGWNTE O CEo NpwGEmie T pn Gonee NosaHem NpeGsTHN H RN OTCHTETBIM OKYMEHTE O R HpOBEHN, SApedepeaposanHER
MHTEDBAN BREMSHHEA HE MaseT Beift MapaH Taposss!

MDA HAR-TBEHO 00 15 MEHYTI N6/ YTOBIDEHETE CPBWLA, 08 05 DAMKCTHDATE Chi NEHHATS 33 DEIEDBGLIKA NN NETIE PELAKD JBKECHBETE UMW HRMETE
DM A8 PEOEORALMA HE MOMEM (15 SR DCHYIR ADEMAHEH NPOIDPELL [WORIHEHA CHALA)

Erstellt am 28.4,2016 09:22 Uhr
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4.1 Recurring Appointment

If a vehicle comes regularly to a site, one can book a recurring appointment.

Next to the input field for the preferred date, there is the following button:
To use the recurring appointment function, the user has to fill in all mandatory information,
including the fields that appear after the selection of the site and the client.

If the above mentioned button is pushed, a pop-up appears in which all information
concerning the recurring appointment has to be entered.

Recurring Appeintment x

Interval of Recurrence Planned days: 5

Daily - Every Day -
@  Friday, May 13, 2016 3:00 AM h

W Saturday, May 14, 2016 3:00 AMh
@ Sunday, May 15, 2016 3:00 AM h

W Monday, May 16, 2016 3:00 AM h

Duratien of Recurrence @ Tuesday, May 17, 2016 3:00 AM h

13/05/2016 03:00 me L L‘:I'm 5.00

Day(s) -

Start: 13.05.2016 03:00
Duration: 5 Day(s)
End: 17.05.2016 03:00

Check Availibility Save

First the interval of recurrence has to be defined. There are two drop-down menus in which
several options can be selected.

If the user selects for example “Daily” in the first drop-down menu, he can select in the
second drop-down menu whether the appointment should be booked for every day, every
other day, every third day and so on.

If the appointment should be booked on a monthly basis, there are two options to do so.

Manthly with date
Manthly with day

If “Monthly with date” is selected in the first drop-down menu, one can select the day of the
month in the second drop-down menu.

If “Monthly with day” is selected in the first drop-down menu, the second drop-down menu
shows the weekdays of the month.

When choosing “User-defined” as the first option particular dates can be selected in the
second menu.

In a second step the booker has to define the duration of recurrence.
Here are also two possibilities to do so.
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Either the booker selects the number of days, weeks or months for which the appointment
should be repeated, or he enters an end date until which the appointment should be
repeated.

Duration of Recurrence

13/05/2016 14:00 Mo ® fu’:r’l't” 5.00 -
Maonth(s) -
Start:
Dwuration: 5 Month(s)
End:

On the right side of the pop-up one can see an overview of the planned days which are the
result of the entries on the left side. They refresh automatically once the entries on the left
side are changed. Particular days can be removed from the list by clicking on the “trash” icon

o
( ) next to the day.
Once the list of planned days meets the requirements of the booker, the availability of the
planned appointments needs to be checked.

Check Availibility Save

If one appointment is not available, it will turn red. Available appointments turn green.

Planned days: 5

o Friday, May 13, 2016 8:00 AM h

o =y | Saturday, May 14, 2016 &:00 AM h
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If an appointment is not available, it is possible to search for auxiliary dates. To do so, the

- 2 . .
user has to push the “auxiliary date” button ( ) next to the day. A list of available
appointments appears.

Auxiliary Date

06:00Uhr

06:15Uhr

06:30Uhr

06:45Uhr

If one of the auxiliary dates was selected, the availability is checked once again and the
appointment turns green in the list.

Planned days: 5

o  Friday, May 13, 2016 8:00 AM h

o |Monday, May 16, 2016 6:00 AM h

When the list meets the requirements of the booker, the recurring appointment can be saved.

Check Availibility Save
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